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CITY OF SAINT CHARLES, MISSOURI 

BID INSTRUCTIONS 

 
1. Sealed Bids shall be submitted in DUPLICATE to the Parks & Recreation Office; 1900 Randolph 

Street; St. Charles, Missouri 63301; prior to 2:00 p.m., City time, on Thursday September 7th, 2023 

 

2. Returned envelopes must be clearly marked on the outside, "PR23-3000 OAK GROVE 

CEMETERY SEAL COATING PROJECT”, with the date of the bid opening on the envelope.  

Vendors are requested to deliver one (1) original, marked as such, and one (1) copy of their bid to 

the above location prior to the bid opening. 

 

3. Each bid shall be made on the attached bid form and must include all documents in this bid package 

as well as the signature of the owner or authorized officer of the organization submitting said bid 

and the complete mailing address of said organization. 

 

4. There will be a formal bid opening at 2:00 pm, Central Standard Time on Thursday September 7th, 

2023.  Bids to be opened at the Parks Administration Office located at 1900 West Randolph Street, 

Saint Charles Missouri, 63301.  

 

5. Bids to be awarded at the September 20th, 2023 Parks & Recreation Board meeting. 

  

6. All bidders must furnish satisfactory evidence to the City that they have previously completed 

similar projects/services via a portfolio or reliable references. 

 

7. The City of Saint Charles reserves the right to reject any or all bids. 

 

8. Bidders that submit a bid to the City of Saint Charles must accept/meet the following terms and 

conditions. 

 

Inquiries about this Invitation for Bid should be made to: 

 

Peter VanLinn 

Superintendent of Parks 

St. Charles Parks & Recreation Department 

1900 Randolph Street 

Saint Charles, Missouri 63301 

Phone: (636) 949-3372 

Fax: (636) 949-3581 

 peter.vanlinn@stcharlesparks.com 
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RETURN WITH BID 

 

CITY OF SAINT CHARLES, MISSOURI  

  

 

BIDS ARE TO BE RETURNED NO LATER THAN:  

 
Time 2:00 p.m. Date: Thursday September 7th, 2023 

 

FOR INFORMATION CONTACT:  
 

Peter VanLinn (Superintendent of Parks)  

(Specification Questions)  

(636) 949-3372 

Peter.vanlinn@stcharlesparks.com 

 

Chris Atkinson (Assistant Director of Parks)  

(Contact with questions on paperwork requirements) 

(636) 949-3372 

chris.atkinson@stcharlesparks.com 

---------------------------------------------------------------------------------------------------------------------  

The City of St. Charles, Missouri is seeking sealed bids for the following services/supplies.  

---------------------------------------------------------------------------------------------------------------------  

PR23-3000 – OAK GROVE CEMETERY SEAL COATING PROJECT 

-----------------------------------------------------------------------------------------------------------------  
This document constitutes a request for sealed bids from qualified individuals and organizations to furnish those 

services and/or items as described herein. 

  

Each bidder must submit one (1) original and one (1) copy of this document, the pricing schedule and the proposal 

drawings, along with your bid bond to the St. Charles Parks & Recreation Department at 1900 W Randolph, St. 

Charles, MO 63301. 

  

Signature of bidder indicates that he/she understands and will comply with all terms and conditions and all other 

specifications made a part of this invitation for bid and any subsequent award or contract. All terms, conditions and 

representations made in this invitation will become an integral part of the contract.  

 

Indicate whether (   ) Individual; (   ) Partnership; (   ) Corporation.  

 

INCORPORATED IN THE STATE OF _________________. 

  

FEDERAL ID NUMBER _______________________________________________ 

  

THIS SECTION MUST BE COMPLETED FOR BID TO BE CONSIDERED VALID 

  

COMPANY______________________ SIGNATURE________________________ 

  

ADDRESS_______________________ NAME_____________________________  

 

CITY___________________________ TITLE______________________________ 

  

STATE____ ZIP___________ COUNTY___________________PHONE NO.______________ 
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CITY OF SAINT CHARLES, MISSOURI 

 

 

TERMS FOR AGREEMENT/CONTRACT 

 

CONTRACTOR’S REPRESENTATIONS 

 

 

 

The Contractor/Supplier, by executing the Invitation for Bid Form, certifies that: 

 

1. Certificate of Independent Price Determination 

 

A. The prices in the proposal have been arrived at independently, without consultation, 

communication, or agreement for the purpose of restricting competition as to any 

matter relating to such prices with any other bidder or with any competition. 

 

B. Unless otherwise required by law, the prices which have been quoted in this 

proposal have not been knowingly disclosed by the bidder prior to opening. 

 

C. No attempt has been made or will be made by the bidder to induce any other person 

or firm to submit or not to submit a bid or proposal for the purpose of restricting 

competition. 

 

2. Prices 

 

The price or prices specified in this quotation are firm and are not subject to contingence 

or reservation. Contractor/Supplier represents that the price or prices specified in this 

quotation do not exceed the current selling price for these same or substantially similar 

supplies or services and are no higher than other quotes to his/her most favored customer, 

taking into account the quantity specified for delivery.  Further, the contractor/supplier, by 

signing the Bid Form, certifies that he/she secured similar certification from each 

subcontractor or part supplier. 

 

3. Fees and Taxes 

 

Contractor/Supplier is current with payments to the City or County of St. Charles, 

 Missouri, Personal Property and Real Estate Tax, if applicable, and all other required 

 license and fees. 
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CITY OF SAINT CHARLES, MISSOURI 

TERMS AND CONDITIONS OF BIDDING 

 

 

1. OPENING OF BIDS  

All bids will be opened publicly and read aloud at the place designated and at the time set in the 

Advertisement for Bids. The right to reject any or all bids, in part or in its entirety and to waive 

defects or technicalities in bids is reserved. Collusion between bidders is sufficient cause to 

disqualify all bidders so involved.  

 

2. FORM OF PROPOSAL 

All bids must be made on the attached Bid Form. Bid blanks must be completed and clearly filled 

in and must be free from alteration either by erasure or interlineations, or otherwise the bid 

proposal will be voided.  

 

Bids must be properly signed in permanent ink by the bidder or by an authorized official or agent 

when the bidder is a firm or corporation. When the bid is made by a firm, the signature must 

include the firm name, and the signature of a member thereof. When made by a corporation, the 

signature must contain the name of the corporation followed by the signature of the official or 

person authorized to bind it in the matter and with proof of said authority. When filed, the bid with 

the accompanying bid security must be enclosed together in a sealed envelope addressed to the 

Parks & Recreation Department, City of Saint Charles, Missouri. The bidder shall designate on 

the bid blank the official address to which all communications can be mailed.  

 

3. BASIS OF AWARD  

Contracts shall be awarded to the lowest bidder meeting all specified requirements and considered 

the best.  

 

 

4. AWARD OF CONTRACT  

The City will award the contract within a period not exceeding ninety (90) calendar days after the 

date of opening the bids or else, will reject all bids. The City reserves the right to require the 

successful bidder to file proof by the contract, and to file proof of their successful completion of 

similar projects.  

 

5. EXECUTION OF CONTRACT 

The bidder to whom the contract has been awarded shall sign three (3) copies of the contract, 

payment and performance bonds and return them to the City within seven (7) calendar days after 

receipt of the contract. Failure to execute the contract and bonds and return them to the City within 

seven (7) calendar days after receipt of the contract shall be cause for the annulment of the contract 

award and the forfeiture of the bid security to the City.  

 

6. RIGHT RESERVED TO REJECT BIDS 

The City reserves the right to reject any or all bids in part or in their entirety.  
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7. COMPLETION TIME  

The Contractor shall commence work within seven (7) calendar days after the date of written 

notice, and shall complete said work within time frame specified on Bid Form. Progress and 

completion of work and damages if required for failure to complete the work within the time 

required shall be further set out in detail in the general conditions and the special provisions.  

 

8. SURVEYS, PERMITS AND REGULATIONS 

Plans and permits have already been submitted and approved by the City of St. Charles 

Community Development Department and the State of Missouri.  The Contractor shall make all 

surveys unless otherwise provided. Permits and licenses of a temporary nature necessary for the 

prosecution of the work shall be secured and paid for by the Contractor. The Contractor shall 

give all notices and comply with all laws, ordinances, rules and regulations bearing on the 

conduct of the work as drawn and specified. The Contractor is required to observe all laws and 

ordinances relating to the obstructing of streets, maintaining signals, keeping open passageways 

and protecting them where exposed to danger, and all general ordinances affecting the contractor 

or their employees or the work here under in the relations to the Owner or any person, and also to 

obey all laws and ordinances controlling or limiting the Contractor while engaged in the 

prosecution of the work under this contract. If the Contractor observes that the drawings and 

specifications are at variance with laws and regulations, he shall promptly notify the City 

Representative in writing, and any necessary changes shall be adjusted as provided in the 

contract for changes in the work. If the Contractor performs any work knowing it to be contrary 

to such laws, ordinances, rules, regulations, or specifications, of local, state or federal authorities 

without such notice to the City, the Contractor shall bear all costs to correct the work arising 

there from.  

 

9. NO OTHER INTERESTED PARTIES 

The Contractor declares that the only persons interested in this contract as principals are therein 

named as such, that no official of the municipality and no person acting for or employed by the 

municipality is directly or indirectly interested in this bid, or any contract which may be made 

under its, or in any expected emolument, or profit to arise there from, that the bid and the contract 

are made in good faith, without fraud, collusion or connection with any other person bidding for 

the same work.  

 

10. WITHDRAWAL OF BIDS  

Any bidder may withdraw their bid at any time prior to the scheduled closing time for the receipt 

of bids, but no bid shall be withdrawn for a period of ninety (90) calendar days after the scheduled 

closing time for the receipt of bids.  

 

11. CONTRACTOR'S UNDERSTANDING  

It is understood and agreed that the Contractor is, after careful examination, satisfied as to the 

nature and location of the work, the conformation of the project, the character, quality and quantity 

of the materials to be encountered, the character of the equipment and facilities needed preliminary 

to and during the prosecution of the work, the general and local conditions, and all other matters 

which can in any way affect the work under this contract.  

 

No official, officer or agent of the Owner is authorized to make any representations as to the 
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materials or workmanship involved, or the conditions to be encountered and the Contractor agrees 

that no such statement or the evidence of any documents or plans, not a part of this contract, shall 

constitute any grounds for claim as to conditions encountered. No verbal agreement or 

conversation with any officer, agent or employee of the Owner either before or after the execution 

of this contract shall affect or modify any of the terms of obligations herein contained.  

 

It is understood and agreed that the Contractor is informed fully as to the conditions relating to 

construction and labor under which the work will be performed, and agrees as far as possible to 

employ such methods and means in the carrying out of the work as will not cause any interruption 

or interference with any other contractor.  

 

12. CONDITIONS IN BIDDER'S PROPOSAL 

The bidder shall not stipulate in their bids any conditions not contained in the form of proposal 

contained in the contract documents.  

 

13. TAXES 

The City of St. Charles is tax exempt. Bidders shall include in their proposals any sales or use 

taxes which they are required by law to pay. This project is exempt from all sales taxes for 

construction materials and suppliers used directly in fulfilling contract requirements.  Sales tax 

shall not be included into the unit costs for this project. 

 

The City will issue the contractor a tax exemption letter and a project exemption certificate.  These 

documents are to be given to the applicable suppliers and used only for the project identified and 

will expire on the date indicated unless otherwise renewed by the City.  

 

14. RIGHTS-OF-WAY 

The City will provide all rights-of-way upon which work is to be done. 

 

15. INSURANCE 

The successful bidder must provide two (2) properly executed certificates of insurance prior to the 

signing of the contract with the City. 

 

LIABILITY INSURANCE:  The Contractor and any subcontractor shall indemnify and save 

harmless the City from all suits or action of every name and description brought against the City 

for or on account of any personal injuries, including accidental or resulting death, or property 

damages received or claimed to be received or sustained by any person or persons due to the 

construction of the work, or by or in consequence of any hazard, or of any negligence by the 

Contractor or subcontractor, their agents or employees or assigns in safeguarding it, or due to any 

improper material used in the construction, or by or on account of any act or omission of the 

Contractor or subcontractor, their employees, agents or assigns. 

 

The Contractor shall carry adequate public liability and property damage insurance for the joint 

and several benefit of the Contractor and the City with a company licensed to do business in the 

State of Missouri and satisfactory to the City and in the amounts not less than those specified 

below.  The amounts of coverage required for public liability or property damage shall not be 

construed to limit the liability of the Contractor in protecting the City from damage or injury 
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claims.  The City shall have the right to require the Contractor to increase any or all such insurance 

policy limits while the contract work is in progress in the event the City Representative determines 

that unusual or special risks revealed by the work so require and in such amounts as the City 

Representative may determine to be adequate, and without thereby limiting the liability of the 

Contractor in protecting the City from damage or injury claims. 

 

As partial security for the defense of claims and the payments required under such indemnity, the 

Contractor and any subcontractor shall furnish at their cost, an Owner's protective insurance policy 

satisfactory to the City naming the City as insured for amounts not less than the Contractor's public 

liability and property damage insurance covering the work. 

 

The Contractor shall comply fully with the requirements of the Workmen's Compensation Act of 

the State of Missouri and shall furnish evidence that the Contractor is insured there under.
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The coverage shall insure the City of its officers and employees while acting within the scope of 

their duties against all claims arising out of or in connection with the work to be performed. 

 

The cost of the insurance shall be included in the prices bid for the various items of work and no 

additional payment will be made therefore. 

 

The amounts of such insurance shall be not less than the following: 

a) Contractor's Bodily Injury Liability and 

Property Damage Liability Insurance: 

 

1)  Injury or death of one person . . . . . . . . . . . . . . . . . . . .  $500,000 

 

2)  Injury to more than one person in a single accident . . .   $3,000,000 

 

3)  Property damage . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $500,000 

 

  b) Automobile and Truck Public Liability, Bodily Injury, 

and Property Damage: 

 

1)  Injury or death of one person . . . . .  $500,000 

 

2)  Injury to more than one person 

     in a single accident . . . . . . . . . . . . .  $3,000,000 

3)  Property damage . . . . . . . . . . . . . . .  $3,000,000 

 

Certificates of insurance sent to the City as evidence of insurance shall contain the following 

statements, and in their absence the certificates will not be satisfactory to the City. 

 

1. The insurance evidenced by this certificate will not be cancelled or altered 

except after ten (10) days from receipt by the City of written notice thereof. 

 

2. The insurance evidenced by this certificate expressly includes blanket 

underground coverage including, but not limited to, injury to or destruction 

of wires, conduits, pipes, mains, sewers, or other grading of land, paving, 

backfilling, excavating or drilling, or to injury to or destruction of property 

at any time resulting there from. 

 

3. The insurance evidenced by this certificate expressly includes person injury 

or death, or injury to or destruction of any property arising out of blasting 

or explosion or the collapse of or structural injury to any building or 

structure due to grading of land, excavation, filling, backfilling, or 

tunneling. 

 

4. A certificate of insurance must be filed with the City providing builder's risk 

insurance for the proposed project. 
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5. The City must be listed on all Certificates of Insurance as additional insured 

 

A statement of the insurance company's A.M. Best rating will be required. 

A rating of at least A-VI is required 

  

 

19. INDEMNITY 

The Contractor shall indemnify and save harmless the City of St. Charles from and 

against all losses and all claims, demands, payments, suits, actions, recoveries and 

judgments of every nature and description brought or recovered against it by reason of 

any omission or act of the Contractor, its agents or employees, in the execution of work 

or in the guarding of it. 

 

20. LAWS AND ORDINANCES, REGULATIONS, LICENSING FEES 

Contractor shall conform to all rules, regulations, ordinances, laws or directives set forth 

by the City of Saint Charles and/or the State of Missouri. 

 

Contractor/Supplier shall conform to any and all changes made to this contract/agreement 

as a result of any ordinance, law and/or directive issued by the City of Saint Charles or 

the State of Missouri. 

 

Contractor shall comply with the City Code of Ordinance Section 145.040 regarding the 

registration of sex offenders with the Police Department. 

 

a. Pursuant to Section 292.675 RSMo the Contractor shall provide a ten (10) hour 

Occupational Safety and Health Administration (OSHA) construction safety 

program for their on-site employees which includes a course in construction safety 

and health approved by OSHA or a similar program approved by the Department 

of Labor and Industrial Relations which is as stringent as an approved OSHA 

program within sixty (60) days of beginning work on this project. 

 

b. Contractor acknowledges award of this City Contract requires compliance with 

Section 208.009 RSMo. Which requires Contractor to provide City with affirmative 

proof that he/she is a citizen or permanent resident of the United States or is 

lawfully present in the United States prior to the City awarding Contractor with this 

contract. 

 

c. Contractor shall comply with Section 285.525–285.550 RSMo regarding 

enrollment in a federal work authorization program.  Notice and instructions for 

bidders are attached to these bid documents.  The signed, notarized affidavit and 

supporting documentation affirming enrollment in a federal work 

authorization program must be submitted with proposal.  Failure to comply 

with this provision may result in rejection of proposal. 

 

d. Contractor shall comply with Missouri House Bill 1549. “Proof of Lawful Presence 
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– Public Benefits”.  Bill requires local governments to have proof of a person’s 

lawful presence within the United States before distributing “public benefits” to 

that person.  Notice and instructions for bidders are attached to these bid documents.  

The signed document and supporting documentation must be submitted with 

proposal.  Failure to comply with this provision may result in rejection of 

proposal. 

 

e. Pursuant to Section 34.600 RSMo, as amended, Contractor, hereby certifies it is 

not currently engaged in and shall not, for the duration of this contract, engage in a 

boycott of goods or services from the State of Israel; companies doing business in 

or with Israel or authorized by, licensed by, or organized under the laws of the State 

of Israel; or persons or entities doing business in the State of Israel, or that this 

certification is not applicable as the value of this contract is less than $100,000 or 

Contractor has less than ten (10) employees. 

 

f. Contractor understands City Code of Ordinance Section 145.100 (Awarding of 

Contracts).  This includes Section B. Local Bidder Preference.  This provides a 

preference based upon the location of the contractors business office. Local/City 

(3%), County (2%), Metropolitan Area (2%), State (2%) and United States (2%). 

 

 

Inquiries about this Invitation for Bid should be made to: 

 

For paperwork questions contact: 

 

Chris Atkinson 

Assistant Director 

St. Charles Parks & Recreation Department 

1900 Randolph Street 

Saint Charles, Missouri 63301 

Phone: (636) 949-3372 

 chris.atkinson@stcharlesparks.com 

 

 For plans and specifications questions contact: 

 

Peter VanLinn 

 Superintendent of Parks  

St. Charles Parks & Recreation Department 

1900 Randolph Street 

Saint Charles, Missouri 63301 

Phone: (636) 949-3372 

 peter.vanlinn@stcharlesparks.com 

 

 

 

 

mailto:chris.atkinson@stcharlesparks.com
mailto:peter.vanlinn@stcharlesparks.com
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CITY OF SAINT CHARLES, MISSOURI 

OAK GROVE CEMETERY ASPHALT SEAL COATING PROJECT 

 

PROJECT SPECIFICATIONS 

 

GENERAL 

 

The City of Saint Charles is currently in the process of upgrading conditions of asphalt surfaces 

located throughout Oak Grove Cemetery. Project scope includes planned improvements to 

sealcoat the asphalt surfaces throughout the entire Cemetery 

 

Pre-Construction Requirements: 

 

1. In the case that bids do not meet budgetary requirements the City reserves the right to 

value engineer the project in conjunction with the lowest and best bidder.  

 

Quantities:  

 

Please note that approximate quantities are shown on the site plans.  It is the responsibility of the 

contractor to verify quantities to be used and bid at each site. 

 

Scope of Work: 

 

 Asphalt Crack Sealing and Seal-coating 

a. All areas to be cleaned and prepped and all cracks cleaned and sealed. 

b. Sealcoat the entire asphalt surface by applying 2 coats of sealant, installed per 

manufacturer’s directions and with adequate dry time between coats. 

c. Do not allow surface runoff containing sealer to enter storm sewer drain systems 

 

1. Description  

 

Seal Coat the entire roadway system in Oak Grove Cemetery located at 2700 West Clay 

St, St. Charles, MO 63301. 

 

The Contractor shall furnish at its own expense, all labor, vehicles, equipment, tools, fuel, 

facilities, and any other item necessary to accomplish the work required under the 

contract.   

 

The Contractor shall provide and apply two applications of emulsion type asphalt sealant 

per the manufacturer’s specifications over existing asphalt surfaces. 
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2. Site Conditions  

 

A. Apply coating when pavement temperature is at least fifty five (55) degrees F and air 

temperature is the same and rising.  

 

B. Apply coating during dry weather and when rain is not anticipated.   

 

3. Preparation  

 

A. Spray all vegetation in cracks and at pavement edges with applicable chemical to kill 

weeds, and grasses prior to job start date.  

 

B. Clean all cracks ensure all loose debris is removed. Trim the grass around the 

pavement edges.  

 

C. Seal all cracks 3/16” or larger with installation of hot poured elastic-type crack sealer 

in accordance with manufacturer’s specifications.  

 

D. Prime oil spots.  Heat and scrape excess oil off pavement and apply applicable Oil 

Spot Primer to promote adhesion of sealer.  

 

E. Prior to seal coating clean all applicable asphalt surfaces using power brooms/blowers, 

and remove all debris from job site and discard.      

 

4. Application  

 

A. Allow each coat to cure sufficiently to take traffic between coats.  

 

B. Allow final coat to dry overnight under good drying conditions before allowing traffic.  

 

C. Application rate must be in accordance with the manufacturer’s specification.  Product 

Specifications must be submitted with the bid.  

 

5. Protection  

 

A. All barricades will be supplied and set up prior to commencement of work and 

removed from job site after completion of project.  

 

B. Owner will be responsible for having parking area cleared of vehicles.  

 

C. Barricades must be lighted if left in place during the hours of darkness. 
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Site Plans 

Oak Grove Cemetery Asphalt Sealing Map
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RETURN WITH BID 

BID FORM 

 
In accordance with this bid inviting proposals for:   

 

BID # PR23-3000 OAK GROVE CEMETERY SEAL COATING PROJECT 

 

as prepared by the City of St. Charles, subject to the conditions and requirements of the Agreement, and the Specifications as well 

as the Plans, which so far as they relate to the Proposal are made a part of it, the undersigned herewith proposes to provide and 

perform such work, for the sum of:       

BID 

Location/Service Quantity Estimated Cost 

Oak Grove Asphalt Sealing   
Sealing  Est. 175,565.00 sq. ft. ____________ 

   

   
Total Project Cost   ____________ 

 

 

 

Addendum #1 Received: ___________                                Company Name: _______________________ 

Addendum #2 Received: ___________  

                                                                                               By: __________________________________                       

 

          Title: ________________________________ 

 

                                                                                               Date: _________                                                                              
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NOTICE AND INSTRUCTIONS TO BIDDERS/VENDORS 

REGARDING “PROOF OF LAWFUL PRESENCE – PUBLIC BENEFITS 

 

 

 

Effective August 28, 2008, House Bill 1549 requires local governments to have proof of a 

person’s lawful presence within the United States before distributing “public benefits” to that 

person. The statute defines public benefits very broadly as “any grant, contract, or loan provided 

by an agency of state or local government; or any retirement, welfare, health, postsecondary 

education, state grants or scholarships, disability, housing, or food assistance benefit…” In other 

words, this requirement may apply almost any time money or things of value are transferred by 

the local government.  

 

One of the following documents must be submitted as proof-of-age and lawful presence: 

 

 U.S. Birth Certificate (with embossed or raised seal issued by state or local government) 

or a photocopy of one of the following: 

 U.S. Passport (valid or expired) 

 Certificate of Citizenship 

 Certificate of Naturalization 

 Certificate of Birth Abroad 

 Valid Missouri Driver’s License 

• Valid Driver’s License from your State of Residence. 
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        RETURN WITH BID 

 

 

 

 

 

PROOF OF LAWFUL PRESENCE - PUBLIC BENEFITS 
Penalties under state law for fraudulently obtaining public assistance benefits may include, but are not limited to, 

imprisonment, 
fines, and discontinuation of benefits and recovery of benefits fraudulently obtained. 

Name:  Last First Middle Initial Maiden Name 
 
 

Address (Street Name & Number) 
 

Apt # Date of Birth 
 
 

City                                                                             State                                                             Zip Code 
 
 

     (Check all that apply to signer and company): 

❑  A Citizen of the United States 

❑  A Lawful Permanent Resident 

❑  Company uses e-Verify to Hire New Employees 

❑  All Employees are authorized to work in U.S. 
 

Signature 
 
 

Date (M/D/YY) 

VERIFICATION:  To be completed by City Staff.  Please record the title and expiration date of either: one 
document from Column A or a Missouri driver’s license (Column B) or one document from Column C as listed 
in the Notice to Applicants for Public Benefits and attach a copy of the documentation. 

 
A -MoDOR Accepted 

Documentation 
Or B - MO Driver’s License Or C - Other Federal 

Documentation 

Document title: 
 
________________________ 
Expiration Date (if any) 
 
________________________ 
 

Missouri Driver’s License ❑ 
 
 
Expiration Date 
 
________________________ 
 

Document title: 
 
________________________ 
Expiration Date (if any) 
 
________________________ 
 

CERTIFICATION:  I certify that I have examined the document(s) regarding citizenship or residency presented by 
the above-named applicant.* 

Signature of City Staff Person: 
 
 

Print Name: 
 
 

Date: 
 
 

*NOTE TO CITY STAFF:  If sufficient documentation was not presented, do not sign the certification above.  
Instead, please give applicant a copy of the Affidavit of Citizenship for Eligibility for Public Benefits form and 
attach any completed Affidavit to this document.  

City of Saint Charles 

200 North Second Street ● Saint Charles, MO 63301 
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NOTICE AND INSTRUCTIONS TO BIDDERS/VENDORS 

REGARDING §§ 285.525 THROUGH 285.550 RSMO, EFFECTIVE JANUARY 1, 2009 

 

Effective January 1, 2009 and pursuant to Missouri Revised Statute Section 285.530(1), “No business entity 

or employer shall knowingly employ, hire for employment, or continue to employ an unauthorized alien to 

perform work within the state of Missouri.” 

 

As a condition for the award of any contract or grant in excess of five thousand dollars ($5,000) by the state 

or by any political subdivision of the state (e.g. City of Saint Charles, MO) to a business entity, the business 

entity (Company) shall, by sworn affidavit and provision of documentation, affirm its enrollment and 

participation in a federal work authorization program with respect to the employees working in connection 

with the contracted services.  Every such business entity shall sign an affidavit affirming that it does not 

knowingly employ any person who is an unauthorized alien in connection with the contracted services. 

Section 285.530 (2) RSMo. 

 
“Business Entity” is defined as:  

… [A]ny person or group of persons performing or engaging in any activity, enterprise, profession, 

or occupation for gain, benefit, advantage, or livelihood. The term “business entity” shall include 

but not be limited to self-employed individuals, partnerships, corporations, contractors, and 

subcontractors. The term “business entity” shall include any business entity that possesses a 

business permit, license, or tax certificate issued by the state, any business entity that is exempt by 

law from obtaining such a business permit, and any business entity that is operating unlawfully 

without such a business permit. The term “business entity” shall not include a self-employed 

individual with no employees or entities utilizing the services of direct sellers as defined in 

subdivision (17) of subsection 12 of section 288.034 RSMo. See, Sec. 285.525 RSMo 

 
The City of Saint Charles, Missouri, in order to comply with Sections 285.525 through 285.550 RSMo, has instituted 

the following procedure: 

 

Required Affidavit for Contracts Over $5,000 (US) – Effective January 1, 2009, business entities desiring to 

contract with the City for the provision of service shall comply with the provisions of Sections 285.525 through 

285.550 RSMo.  Contract award is contingent upon Company providing an acceptable notarized affidavit stating: 

 

1.  that Company is enrolled in and participates in a federal work authorization program  with respect to the 

employees working in connection with the contracted services; and 

 

 2.  that Company does not knowingly employ any person who is an unauthorized alien in connection with 

the contracted services. 

 

A sample affidavit is attached hereto and can be found and downloaded on the City of St. Charles Purchasing website. 

 

Additionally, Company must provide documentation evidencing current enrollment in a federal work authorization 

program (e.g. electronic signature page from E-Verify program’s Memorandum of Understanding (MOU)). 

 

The City of Saint Charles encourages companies that are not already enrolled and participating in a federal work 

authorization program to do so.  E-Verify is an example of this type of program.  Information regarding E-Verify is 

available at http://www.dhs.gov/e-verify or by calling 888-464-4218. 

 

If you have any questions, please contact the Purchasing Office of the City of Saint Charles at 636-940-

4668. 
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          RETURN WITH BID 

 

AFFIDAVIT OF COMPLIANCE WITH SECTION 285.500 RSMo et seq. 

(REQUIRED FOR CONTRACTS FOR PROVISION OF SERVICES IN EXCESS OF $5,000) 

 
STATE OF ____________________ 

       

COUNTY OF __________________ 

 

Before me, the undersigned Notary Public, ________________________________(Name) personally appeared 

who is ____________________________(Title) of __________________________________ (Company 

Name), and after being sworn did depose and say: 

(1) that said company is enrolled in and participates in a federal work authorization program with 

respect to the employees working in connection with the contracted services; and 

(2) that said company does not knowingly employ any person who is an unauthorized alien in 

connection with the contracted services. 

The terms used in this affidavit shall have the meaning set forth in Section 285.500 RSMo, et seq. 

Documentation of participation in a federal work authorization program is attached to this affidavit. 

 

              

 Signature (Person with Authority)    Printed Name 

 

 

              

 Title        Date 

 
Subscribed and sworn to before me this _____ day of ______________________(Month, Year). 

 

 

My commission expires:          

Signature of Notary     Date 

 

 

 

 

 

                                                        


